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Welcome!

We are happy that you want to work with Byggvarubedémningen! In this manual you will find
information on getting started.

1. Create an Account

In order for you to be able to Log in to our web service you have to have a personal user
account. You create your account by clicking on Create account on the top right corner on our
website, www.byggvarubedomningen.com.

BYGGVARY
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Do you want to have your
product assessed?

By registering and assessing your prodcts with
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We make it easier to build sustainably Create account

ing players in the Swedish construction market
Craata your account and 3

Read mare =

1.1. Fill in your information
E-mail address
The e-mail address that you fill in will be your username on our website.

Invoice reference
Here you fill in your invoice reference if you have any. This information will be on the invoices
that we send to you. Example of reference could be cost pool, code, project number etc.

Language
Here you choose which language you want to communicate with in the system, Swedish or
English.
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Skapa konto

Create account
(Svenska)

User information

Email address Phone number

First name Last name

Invoice reference

Language

Svenska “

If the company that you are working for already is registered in Byggvarubeddmningen, it will
appear as a suggestion. The suggestions are based on the e-mail address that’s filled in. Choose
your company.

User information

Email ad Phone number

sofie@byggvarubedomningen.se

2\

First name Last name

Sofie 7 Persson 7

Invoice reference

Language

@ska > v

What company do you belong to?

O BVB Service AB l) Sofies test 1 AB (Byggvarubeddmningen) O Byggvarubeddmningen test AB

Other
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1.2. Your role in the web service

After filling in your information you will be asked what you want to be able to do in our web
service, and based on that a selection of account types appears. Select the account type that
best fits your needs.

Choice — Assess and administer your own products

1 will use my account for

pply for assessments and administer our own products (as a manufacturer/supplier)

Use the search- and project tool

Select account type

@ Supplier Limited Account Read morer >

@ Supplier Full Account Read morel

@ Test account Read more v

Choice — Use the search- and project (logbook) tool

1 will use my account for

. Apply for assessments and administer our own products (as a manufacturer/supplier)
@ se the search- and project tool

Select account type

{ @ Fullaccount Read more v

@ Test account Read more v
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2. Type of Accounts

For each account you will find more information under Read more. Here you will find
information on what services and functions you will access in the chosen account.

Supplier Account

With the account type Supplier, you have the possibility to apply for assessment for the
products of your company and to administrate the products that you and your company have
had assessed. This account type is free of charge. You will find the prices for the assessments in
the price list for assessments.

Full Supplier Account

With the account type Full Supplier, you will have the possibility to use all parts of our web
service. For your company you can Apply for assessment and administrate the products that
you and your company have had assessed. You can also use our search tool and search for all
assessments that we have done for all other products in the web service. You can also create
and work in Logbooks to document your projects. The price for this account is 4400 SEK/year. If
you wish to create a Logbook this will cost additional 1500 SEK/month. You will find the prices
for the assessments in the price list for assessments.

Test Account

With the account type Test Account we give you the opportunity to try our web service without
any cost for two weeks. We hope you like it and at any point you are welcome to get an
ordinary account.

Full Account

With the account type Full account you will have the opportunity to use all parts of our web
service. You can search in our search tool and get access to all the assessments that we have
done for all other products on the site. You can create Logbooks to document your projects or
work in Logbooks that you have been invited to. You can apply for assessments for the products
of your company and administrate the products that your company have had assessed. The
price for this account is 4400 SEK/year. If you wish to create a Logbook the cost for this is
additional 1500 SEK/month. You will find the prices for the assessments in the price list for
assessments.

Logbook Account

If you are invited to a Logbook, you will have the opportunity to create a Logbook account. With
a Logbook account you will access the Logbooks you are invited to, as well as search in our
search tool and get access to all the assessments that we have done for all other products on
the site. The account itself is free of change, but you will be charged 500 SEK for each Logbook
invitation that you accept.
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3. Company Information

If your company has not been registered before, you are asked to fill in the company
information.

Company information

Company information

VAT number type

Full name of the organization Address

Postal code City and Country General email address to the Company

Preferred currency

SEK v
Invoice address Postal code City and Country
Invoice address (2) Invoice email address

If you have a specific email address for invoices — please let us know by sending an email to:
info@byggvarubedomningen.se.

Read our Terms and Conditions and check the box to accept these. Then click the button
Submit to complete the creation of your account.

4 400,00 kr/ year

| accept terms and conditions
Terms and conditions

Byggvarubedomningen.com
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You will now receive two emails to your email address. The first email contains a link. This link
you will use to create a password for your account. The password must contain at least one
number and one capital letter.

Order Confirmation

The other email you will receive is
an order confirmation where you
will find information about what
account you have ordered and the
cost.

4. Logbook Account

Thank you for choosing Byggvarubedémningen, together we make
it easier to build sustainably.

Order information

Order number

07518

You have ordered

License: Fullstindig; 2023-02-06 to 2024.02-06

Total {excluding tax)

3080 SEK / year

Your account is st 1o be renewed automatically sfter
above time period. When your account is renewed, an
invoice will be sent 1o you. Yo terminate the account you
need 1o CONLACT Sur SUPPOIT via phone of via e-mail to
info@bygpvarubedomningen. 50, YOu ¢an at alf times
change your account s8ttings 3t "My account™ in our
Web Service.

Your information

Name lenna M

E-mail ienna@byegvarubedomningen se
Phone

Company name BVB Service AB

Invoice reference

Invoice address

Invoice recipient BVB Sarvice AB

Address Fack 1746

Postal code / Zip code 83103

City Ostersund

When you have been invited to a Logbook you will receive an email to your email address.

If you don’t already have an account, you will have to create one. You do this by clicking on the

link in the email.

Byggvarubedomningen.com
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Translation: You have been invited to the Logbook
“Test Loggboken 1”.

We can see that you do not have an account today

Du har blivit inbjuden till Loggboken Test loggboken 1 which means you will have to start by creating one.

Idag saknar du ett giltigt konto till var Webtjanst och maste darfor barja med att / FO”OW to create yOUf account. ChOOSe
skapa ett personligt konto. Flj denna lsnk for att skapa ett konto w“, ” «“, ”
Vilj mellan ett "Loggbokskonto™ till en kostnad om 500kr/Loggbok oavsett [Gptid bEtween LOgbOOk ACCOUnt or FU/I Account v
eller "fullstandigt konto” som later dig jobba i fritt antal Loggbacker till en
arskostnad om 4000kr.

Observera att den e-postadress som har blivit inbjuden till Loggboken ar

sarah@b arubedomningen.se. For att f4 ratt beharighet till Loggboken bér

kontot som skapas ga via samma e-post. Om felaktig e-postadress blivit inbjuden\
vanligen kontakta din projektledare/administratér i Loggboken.

Note that it’s only the invited email who will be
) ) . able to create an account and accept this

MN&r du skapat kontot kommer du via Webtjénsten att komma &t den Loggbok som

du blivit inbjuden till. invitation.

Vid problem med att komma &t Loggboken vénligen kontakta oss pa
logebok@bygevarubedomningen.se . . .
If the invitation has been sent out to the wrong
person you need to contact the pijeEt manager or

the administrator in the Logbook.

to the Logbook that you have been invited to.

Vénliga halsningar,
Byggvarubeddmningen

Follow the link and you will then be redirected to our page Create account and the email
address that has received the invitation will automatically be prefilled.

Jag vill:

hinvanda sok- och loggboksverktyget

. Bedomma och administrera vara egna produkter (i egenskap av producent/leverantor)
Fill in your information and what ©

you want to be able to do in our
web service. Since you have been
invited to a Logbook you can
choose the alternative Logbook
Account.

Valj kontotyp

@ Fullsténdig

o LOggbOk Lismer

Byggvarubedomningen.com 9
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A Logbook account will only give you access to the specific Logbooks to which you have been
invited to. Instead of a yearly account fee, you will pay a one-time cost on 500 SEK for each
Logbook invitation that you accept. Through this account you are also able to search for
products in the search tool. Please note that the search-function will only be available as long as
the Logbook is active.

Then you fill in your Company information, accept the terms and conditions and click on
Submit. You will now receive an email with a link to your email address. Click on the link and
choose a password for your Logbook Account. The password must contain at least one number
and one capital letter.

Hillbara Leveranskedjor  Loggbécker Anstkc om bedsmnin

Once this is done, you can log in
to your account in our web
service. In order to be able to
get access to the Logbook that
you have been invited to, you

Loggbdcker Support
1 bedemning@bygzvarubedomningen.se

brojokt Sofiavallentuna @ @ o osreamy
; @

e Loggbacke

Drémmen 2.0

must accept the invitation. You
will be able to see your
invitations and accepted
Logbooks on your Start page.

To accept the invitation, you simply click on the
pink tick. If you have a Logbook account, you will
have to accept the fee of 500 SEK/invitation.

Loggbécker Support

3 nya inbjudningar Hjsip med bedamning

[ bedomning@byggvarubedom

Acceptera inbjudan till Loggbok

Du har blivit inbjuden att delta i "Drommen 2.0” skapat av "Jenna
Magnesjo” pa "BVB Service AB".

Som deltagare i en Loggbok kommer dina personuppgifter att

behandias av Byggvarubedomningen Service AB (org. nr 556895-

6964) i syfte att tillhandahalla en Webbtjanst dar du i egenskap

av deltagare i Loggboken ska medverka i. Dina personuppgifter

kommer endast att vara synliga for utvalda parter som jent for nedladd
Byggvarubedémningen samarbetar med, ovriga deltagare i
Loggboken, Foretagsadministrator och andra anvandare i din
organisation. Vid all hantering av dina personuppgifter iakttar
Byggvarubedomningen sakerhet och sekretess. For mer
information om hur dina personuppgifter hanteras se har.

oduktkort

¥ Jig accepterar kostnaden

Referens
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5. Information about My Account

To see your Account Information please click on your name in the top right corner and then My
Account.

Sy o i QU Sok produkter.. i

jenna
assessment Logbook &

BVB Service AB

344 new messages
Support My account

Log out

Assessments

8 bedomning@byggvarubedomningen.se

@ 08-764 70 71 Mon, Wed, Fri 09:00-12:00
Tues, Thur, 13:00-15:00

Accounts and Logbooks
2.0 [ info@byggvarubedomningen.se

@ 08-660 00 46 Mon 13:00-15:00, Tue-Fri 09:00-
11:00

D viewFaQ
D View manuals

View downloadable documents

ning

ﬁ Faktablad - Produktkort

5.1. Permissions
Depending on if you have the permission as Company Administrator or User for your account
the view of My account will look differently. The first person on a Company to create an
Account in Byggvarubeddmningen will automatically get the permission as Company
Administrator. Both the Company Administrator and the Users will see the personal information
for their own account, but the Company Administrator can also see and administrate all other
users under its Company. You will see your permission after your name:

Permission — Company Administrator

Jenna LCompany administrator
Manage Users Extended access

Byggvarubedomningen.com 11
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Permission - User

‘Jenna

Your account type

A Company Administrator can later give the Company Administrator permissions to other
persons within the same Company that later create an account.

5.2. Company Administrator — Manage users

As a Company Administrator you will have an extra tab called Manage Users. If you click on this
tab, you will get an overview of all Users and Company Administrators at your Company that
have an account at Byggvarubeddmningen. Under this tab you can administrate their
permissions.

The blue heading named Account type is clickable and gives you more information about the
user’s accounts:

-,

What type of Account they have
Period of validity for each Account
% Information if the person is Company Administrator or User for the Account

0,
.0
0,
0.0
7

Jenna / Company administrator

My account Manage Users Extended access ‘
——

Sort by E-mail address A-O v
E-mail address Name v Action

In order to change the permission for a user you click Select under Action for the Account you

wish to adjust. Then you click on change permission. You can handle several Users at the same
time. Choose which accounts you want to change — click on Manage selected and then Change
permissions.

Byggvarubedomningen.com 12
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Sort by E-mail address A-O v Manage selected
4

Change permissions

E-mail address Name Valid to

Delete

jenna Jennal 2023-11-1% ma;

jenna Jennall 2024-02-09 Select

5.3. Automatic renewal of an Account

One month before the last valid date of your Account you will receive an email. You will then
have the opportunity to go through your Account-settings and decide if you want the Account
to be renewed or not. If you wish your Account to be renewed automatically you can check the
box Automatic renewal.

Depending on what type of Account you have, the renewal can generate a cost.

Renew your account

Your account type

Education account Read more v

@Renew automatically - valid to 2024-02-09

Please check the box if you would like your account to be renewed automatically. Note that a renewal of a!
Supplier full account comes with a fee.

54. User settings

Under User setting you can see the User information for your Account. You can change this
information by clicking on Edit.
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Please note that you cannot change your email address. If you wish to change your email
address, please contact info@byggvarubedomningen.se.

User settings

User settings

E-mail address Phone

sofia.walldie@byggvarubedomningen.se

First name Last name

Sofia Walldie

Reference

Language

6. Information from Byggvarubedomningen and the
Web Service

Below your personal information you can also decide if you want to receive information from us
and from our Web Service.

v | | would like to receive news from Web Service

7. Company Information

Under this section you will find an overview of the Company information containing
organisation/VAT number, address, and invoice address for the Company that your Account is
linked to. It is only the Company Administrator that has permission to make changes regarding
this information. Click on Edit in order the change this information.

Byggvarubedomningen.com 14
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Company information (Company information can only be edited by company administrator)

Organisation number VAT-number
5568956964

Company name Address
BVB Service AB Landsvagen 50

Postal code / ZIP code City General e-mail address to company
17263 Sundbyberg

You can change your password by clicking on Edit under the section regarding password. Write
you current password and then your new password. Please note that the password must
contain at least 1 capital letter and 1 number.

Password

Current password New password

Welcome to Byggvarubedomningen!

Together, we make it easier to build sustainably.
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