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Introduction

Welcome to Byggvarubeddmningen’s manual for our new digital version of the application for
assessment of your product. This manual contains information about:

e How toapply

e Add to an assessment in progress

e Reassessed product and

e How to work with your products in the database
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Apply for assessment

When you click on “Apply for assessment” in our database, you will come to our new
application template.

The “Apply for assessment” button.

BVBs producent P T

Do you need some assistance and additional info on how to use our functions?
Welcome to have a look in our manuals.

Apply for assessment

Instruktion &mnen och komponenter

Statistics for your products this year @

Ongoing assessments 27

SEARCH HITS NUMBER OF VIEWS

Recommended
Accepted
To be Avoided

Various statuses

- momow =

Draft

Published assessments 3

Recommended o

Accepted 2

To be Avoided 1
LOGBOOKS THIS YEAR'S RESULT ~ ~

The “Apply for assessment” button from the menu

B) BYGGuUARY a
bvbsproducent BVE
D BEDBMNINGEN i

Apply for assessment

Documents to download

My logbooks (page in Swedish)

Our “Apply for assessment” has been developed to ensure that you as an applicant receive help
with the documentation that must be submitted for us to assess your product. The application
templates are designed in accordance with the applicable rules for eBVD2015. When you have
completed the template, this corresponds to our former declaration template. If you like, you
can view our new “Apply for assessment” as our “digital declaration template”. The template
created and completed, together with the documentation you are asked to attach, comprise the
basis that we use to assess your product.
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Why a new “Apply for assessment”?

As an applicant, it is not always easy to know what information you need to submit for your
product. The new templates make it easier for you as an applicant to ensure that you include all
the information that we at Byggvarubeddmningen need to assess your product.

Navigation

In the new “Apply for assessment”, you can easily navigate between the various chapters by
clicking on the chapter you are looking for in the left-hand menu. The chapter you are currently
viewing is highlighted.

Navigate using the chapter in the left-hand menu.

eral information
2. Product information

2. Product information

. Declaration of contents
Product name *
(]

4. Included materials and raw
materials

s. Production phase City and Country for production of product g Country for raw material recovery g

6. Packing of product at | ‘ ‘
distribution

iption *
Product description * g

7. Construction and usage
phase

8. waste handling

9. Indoor environment

10. Appendices
BSAB-code o BKO04-code o

11. Assessment time Choose BSAB-code ‘ ‘

12. Terms and conditions & © Add another BSAB-code © Add another BKO4-code
send application

Save draft, print and cancel
For the entire time that you are filling in your application, you will see the buttons “Cancel”,
“Print” and “Save draft” at the bottom of the screen.

Byggvarubedomningen.se 6
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The “Cancel”, “Print” and “Save draft” buttons.

1. General information

1. General information

Supplier information ¢

2. Product information

Supplier * Contact person at Supplier *

3. Declaration of contents

| BVEBs producent ‘ bvbsproducent BVE ‘

4. Included materials and raw

materials E-mail address to contact person * Phene number to contact person *

5. Production phase

bedomning@byggvarubedomningen.se ‘ | ‘

6. Packing of product at Manufacturer (if other than supplier) Payment reference to be stated on invoice
distribution

| BVEs producent ‘ | ‘

7. Construction and usage

hase
3 Social responsibility in supply chain (not compulsory)
8. Waste handling Sodial responsibility in supply chain includes human rights, labor rights, environmental protection, and anti-corruption within
the supplier's own operations as well as in the product's supply chain. Below fellows questions regarding these fields. If you
9, Indoor environment would like to submit more information about Social responsibility in supply chain, you are welcome to fill out our self-

assessment questionnaire (SAQ). Find the SAQ here. (LANKA till enkat)

10. Appendices Information given in this section will not affect your products’ assessment regarding chemical content and lifecycle.

11. Assessment time
[] skip this part

12. Terms and conditions &

send application _
Have your company or organisation relevant certificates regarding Social responsibility?

) Yes

No

Have your company or organisation a written Policy or a Code of conduct handling Social responsibility in supply chain?
Yes

No

team appointed resp for work 2 ggarding Social resg

PNt/ wRiTETOPOF || | SAVE A DRAFT

Save draft

As soon as you click on the “Save draft” button, a draft of your application will be saved. This
means that you can fill in parts of “Apply for assessment” at one time and then continue at
another time. It is important that you click on the “Save draft” button because the template is
not saved automatically.

Pop-up window that shows that your draft has been saved.

Your draft is saved! Find it under "My products” in the Web Service.

Byggvarubedomningen.se 7
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Whenever you want to continue filling in your digital application template, you can find your
saved draft in the menu under “My products”. Click on your draft and continue to complete it.

You can find your draft under “My Products”

My products [ ]
= Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.
‘ Product H EVE ID H Status | Revised Status change || Publication date || End date Search hits H Number of views Logbooks | Content | Lifecycle |
‘ Total | ‘ Social responsibility 5AQs Svanen category ‘
Reset table filters Export products
BVE ID Status End date Logbooks Content Lifecycle Total Action
I:‘ Utkast - 2020-04-09 11:53:46 130774 Draft 2020-04-09 11:53:47 0 Alternative

Cancel
If you want to cancel your application, you can click on “Cancel” at any time. The data you have

entered and not saved will then be erased and you will be returned to your start page in the
database. If you click on “Cancel”, a pop-up window will appear to inform you that you are
about to cancel and that the information you may want to save will be erased if you continue.

Pop-up window because you clicked on Cancel.

Would you like to cancel?
If you chose "Yes" below without saving your application, all the infarmation you have filled out will be deleted and you will return to the start page.

If you would like to save the Information you have filled out, klick "No* below, and then "Save draft". Then your draft will be saved, and you can find it under "My products® in the Web Service, When you have saved this, you can
click “Cancel” and “Yes* to complete the application later,

Byggvarubedomningen.se 8
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Print - print preview

If you want to preview or print your ongoing application, you can do so at any time by clicking
on “Print”. You can then select if you want to print a PDF (preview) or print on your local
printer.

When you print a draft while you are filling in your application or just prior to submitting your
application, you will see all of the information that you have entered. That means that if you
have entered information that is “Non-public”, it will appear as such on your printout. This is so
that you can see what you have entered.

When you then submit your application to us, we will hide the information that you have
marked as “Non-public” prior to publishing your completed template on your product’s product
card in the database.

Print or preview

Ip/stage-en v episerveraosting com webbyansten lagg-gill-... Skriv ut 16 ark papper

Mal

| = KX (PCL6) v4 Driver for Un... v

Kopicr
BYGGUARU 5
2021-03-05 14:37:23 1 v
® BEDOMNINGEN
Orientering
Byggvarubedémningen’s Assessment [EES O Liggande
Template Sidor
Al ~
Byggvarubeddmningen's Assessment template is created to, atits minimum, meet Farglage
the requirements regarding chemical content in coherence with eBVD2015.
Farg 2
Mer instaliningar v
Skriv ut via systemets dialogrute... (3

1. General information

Supplier information

Supplier *

BVBs producent

Contact person at Supplier *

bvbsproducent BVB

E-mail address to contact person *

bedomning@byggvarubedomningen.se

Phone number to contact person %

([ e 1)

v
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A dynamic template

Our “Apply for assessment” is dynamic. Your responses to questions will determine the follow-
up questions that are shown. In this way, you will receive help to fill in the information that we
need to assess your product.

If you state, for example, that your product is a chemical product, you will be asked to attach a
safety data sheet.

Compulsory information
Some information in the template is compulsory, which means you must respond to these
questions or statements. The questions that you must answer are indicated by a pink asterisk

().

Compulsory question or statement

Type of product o

Type of product *

Chemical product

If you have missed answering a compulsory question when you submit your completed
application, you will be informed of this. A pop-up window will appear and when you click OK in
this, you will be directed to the question you have omitted to answer. The information you have
missed is highlighted in orange.

Pop-up windows appear when compulsory information is missing.

Please note!

You need to fill out or correct a compulsory field. Please do this before submitting the assessment.

Byggvarubedomningen.se 10
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Orange highlighting indicates where you have not filled in compulsory information

2. Product information

E
Product name 0

Reguired field

Information texts, “i symbols”

In “Apply for assessment”, you will see “i symbols” against headings, questions or statements.
When you move the cursor over them or click on them, you will see tips and help about what
the question means and how you are expected to respond. In certain cases, you will also see
links to find out more. Make sure you read the “i symbols” in each section as they contain more
information on how to properly fill in each section of the digital application template.

“I” symbol and information text

BSAB-code

Choos MGELUEGE

BSAB-code is a code structure used in

Sweden, to categorise products. The Delete @

BSAB-code is searched by our users, who
GBLEL \ant to find products tagged with a
certain category. The BSAB-code
structure is also a basis in the Delete @
certification system "Miljébyggnad".

BSAB-codes are owned by Swedish
company "Svensk Byggtjanst", you can
read more about it at:

The codes are only available in Swedish
[LLG T and can be found by dicking the tree
structure in the field below. If you know
which BSAB-code to choose, from
MEEEEE previous assessments or prior this assessme
knowledge, please choose a code.
LHel)l Otherwise, just leave this field empty and  (SUEIRERG]
LA our assessors will assign a code to your Wl [=Ral0lpplel=Tat
product during assessment.
o Yo Bu would like to|

 If you have many items, you can use this template to impg

Byggvarubedomningen.se 11
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1. General Information

In Chapter 1. General Information, you will provide information about you and your company
that is applying for assessment. Some information relating to you will appear automatically
when you are logged in. The information that appears automatically is the company that you
are associated with, your name, your e-mail address and the name of the manufacturer.

Data about you and your company as applicant for assessment — examples of pre-
filled information.

1. General information

Supplier information ¢

Supplier * Contact person at Supplier *

bvbsproducent BVE ‘

‘ BVBs producent ‘

E-mail address to contact person * Phone number to contact person *

‘ bedomning@bygevarubedomningen.se ‘ | ‘

Manufacturer (if other than supplier) Payment reference to be stated on invoice

‘ BVBs producent ‘ | ‘

1.1 Application from a company other than your own

If you are applying for assessment, on behalf of another company, for example, if you are a
consultant helping a company to apply for assessment, you can search for that company. If you
are searching for a company, use “Supplier” box. You then enter the name of the company you
are applying on behalf of and select one of the options in the list.

Byggvarubedomningen.se 12
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BVB Service AB
Landsvagen 50A
SE-172 63
Sundbyberg

1. General information

Supplier information ¢

Supplier * Contact person at Supplier *

[ \ °

bvbsproducent BVB

* BVB Service AB XX

* PPG Coatings SPRL/BVBA
* BVB Service AB
* BVBs producent
* BVBs testfdretag
* BVB Leverantir

Can't find the right company? - click here to add new.

Required field

E-mail address to contact person ¥ Phene number to contact person *

bedomning@byggvarubedomningen.se ‘ ‘

Manufacturer (if other than supplier) Payment reference to be stated on invoice

‘ BVBs producent ‘ ‘

1.2 Social responsibility in the supply chain

Under Chapter 1. General Information, there is an optional section with questions regarding
your company’s work on social responsibility in the supply chain. The questions are set at
corporate level and are not designed for the specific product for which you are applying for.
Please fill in the questions! We will publish your responses on the product card and in the
database, your product will be tagged with our pink i-symbol. Note that the information given

will not affect the overall assessment level for your product.

Byggvarubedomningen.se
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Questions regarding social responsibility in the supply chain

Social responsibility in supply chain (not compulsory)

Social responsibility in supply chain includes human rights, laber rights, environmental protection, and anti-corruption within
the supplier's own operations as well as in the product’s supply chain. Below follows questions regarding these fields. If you
would like to submit more information about Social responsibility in supply chain, you are welcome to fill out our self-
assessment questionnaire (SAQ). Find the SAQ here. (LANKA till enkat)

Information given in this section will not affect your products’ assessment regarding chemical content and lifecycle.

D Skip this part

Have your company or organisation relevant certificates regarding Social responsibility?
) ves

--No

Have your company or organisation a written Policy or a Code of conduct handling Social responsibility in supply chain?
) Yes

--No

Is someone in your company's management team appointed responsible for work and routines regarding Social responsibility?
) Yes

--No

Is there a routine within your company er organisation how to take action in supply chain regarding Social responsibility?
) ves

--No

2. Product Information

In Chapter 2 Product Information, you will provide general information about the product for
which you are applying for assessment. The “i symbols” will guide you on how you are expected
to answer.

We cannot emphasize enough how important this section is. The information that you provide

here determines how easily our users and your customers can find your product. A descriptive

name, a detailed description of your product and its areas of application, precise item numbers
and categories, as well as a product picture, are essential.

Byggvarubedomningen.se 14
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Chapter2 Product Information

1. General information 2. Product info'mation

2. Product information
Product name *
3. Dedlaration of centents | ‘

4. Included materials and raw
materials City and Country for production of product @ Country for raw material recovery @

5. Production phase | ‘ |

6. Packing of product at Product description* @
distribution

7. Construction and usage
phase

8. Waste handling

9. Indoer envirenment

BSAB-code @ BK04-code @

© Add another BK04-code

10. Appendices

11.

sment time

12. Terms and conditions &
send application

Product item specification ©

Please specify which items should be included in this assessment. Consider that:

* Only items that are covered by the information given in this application can be added.
s |tis mandatory to give either "Item name" or "ltem number” for your item.

« You can only fill out one item per field. I you would like to submit s items, Klick on "Add item specification”.

* If you have many items, you can use this template to import your ite

Items (1st) Clear Import

Item name * Item number *

2.1 ltem numbers and categories — importing item numbers
In this section, you can provide your product’s item number and the category that your product
belongs to.

Categories

Construction products can be divided into various categories, with two examples of such
categories being the BSAB code and BK04 code. These codes are extremely important for our
users, read more information on how they work on the associated “i symbols” in the digital
application template. Note that the code structures are only available in Swedish and are not
compulsory to fill in for you as an applicant.

Byggvarubedomningen.se 15
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|”

Example — “I symbol” for BSAB-code shows more information

BSAB-code

BSAB-code

BSAB-code is a code structure used in
Sweden, to categorise products. The Delete @
BSAB-code is searched by our users, who
BEL want to find products tagged with a
certain category. The BSAB-code
structure is also a basis in the Delete @

certification system "Miljébyggnad".

BSAB-codes are owned by Swedish
company "Svensk Byggtjanst", you can
read more about it at:

The codes are only available in Swedish

and can be found by dicking the tree

structure in the field below. If you know

which BSAB-code to choose, from

previous assessments or prior this assessme

knowledge, please choose a code.

Otherwise, just leave this field empty and  ([SEU=IRIRG]
[E our assessors will assign a code to your ticle number fi

product during assessment.

o S : _ % would like to
 If you have many items, you can use this template to impg

ltem numbers

There are various types of item numbers. Common item numbers are GTIN/EAN, RSK numbers
or E-numbers. Since a large amount of information is now digitalized and many different parties
in our industry work together, the ability to identify your specific product is very important!
Two examples of why this is important:

e Builders’ merchants with whom we have signed contracts have access to our
assessment symbols. They can then show your product together with our assessment
symbol in their webstores, providing an effective marketing channel for your product!

e We cooperate with the Nordic Swan Ecolabel to connect products in our databases so
that, for example, the Nordic Swan Ecolabel is visible on the product card in our
database for your products that have this label.

Our assessment symbols will then be connected with the right product in the building
merchant’s webstore and with the right product in the Nordic Swan Ecolabel database. If we,
the building merchant and the Nordic Swan Ecolabel have a single item number, the connection
will be easy. If there is no item number, it will be an arduous and manual task to connect the
products.

Byggvarubedomningen.se 16
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Importing item numbers

If the product you want to assess comprises several or many item numbers, it could be arduous
to enter all of these by hand. Use our import template for this. Download the template, which is
a simple Excel file and then paste in your item numbers. Then save the completed template.
Then click on Import. A pop-up window will now appear with the option of attaching your
completed import template. Attach and make sure that your items have been imported.

You can download the import template by clicking on “template” and attach the
template by clicking on the “import” button.

Product item specification o

Please specify which items should be included in this assessment. Consider that:

« Only items that are covered by the information given in this application can be added.
# [tis mandatery to give either itemn title or article number for your item.

* You can only fill out one item per fiel
# |f you have many items, you can usg

Itemns (1 5t) :es-

Item name * Item number *

port your items.

o omyike to submit several items, klick on "Add item specification™.

GTIN EAN RSK-number E-number

2.2 Product type and area of application

Your answers to the questions in this section affect what follow-up questions are asked and
what certificates you need to attach. One example of this is if you state that your product is a
chemical product for indoor use, which means that you will be required to attach the safety
data sheet for the product and in Chapter 9. Indoor environments receive questions about
emissions.
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Product type and area of application

Type of product o

Type of product *
Article

Chemical product

Area of use *

|:| Indoor
|:| Outdoor

|:| Sanitary room

In this section you can also add one or more product pictures to the application. It is not
compulsory but is recommended as users gets a better overview of your product.

3. Declaration of contents

In Chapter 3 Declaration of contents, you provide the content of your product or article. This is
the most central part of “Apply for assessment”. We have placed a link here to detailed
instructions about how you add to the substances and components — read it! At present, only
Swedish words can be searched for in the list. Therefore, it is easier to search by CAS, EC or alloy
number. If you do not find the substance you are looking for, you can add the name for that
substance in free text in the box ‘Name of substance’. For more information, read the manual

”r

‘Add substances and components in “Apply for assessment”’.

Contents section — detailed manual available.

Contents

To make an assessment of the product, we need the complete content of the product, and documented in
coherence with our declaration of content.

All substances and components given in this section will be public in our Web Service.

If you do not wish them to be public, there is a possibility to choose this further down in the Digital Assessment
template, under the "meter”.

Instructions how to add substances

2

nd components
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During the time that you report your content, the “meter” under your reported components or
substances will show the percentage of the content that you have reported. When you have
reported at least 98%, you will have fulfilled Byggvarubedémningen’s requirements. Note that
the meter only shows content declared up to 100%, if more than 100% is declared for, this will
not be reflected in the meter.

Meter of the percentage of the content you have provided

@) | have declared at least 98% of the product's contents.
Declaration of contents will be reviewed by Byggvarubeddmningen. If | have declared everything correctly,
Byggvarubeddmningen s reporting requirements are met.

3.1 Public, Non-public or confidential information

Under “meter”, there are options for “Public”, “Non-public” and confidential information under
a Non-disclosure agreement. We would like you to provide content information that is “Public”
information, so we have pre-filled the public option.
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Choice of “Public”, “Non-public” or confidential information under a Non-Disclosure
agreement

0,00%

You have accounted for less than 98% of the product content, and therefore the requirements in the declaration of
content is not met.

Please give more information or choose one of the alternatives below.

Egﬁl | do not have more information or do not wish to include more information.
| am aware that the assessment will not reach the level Accepted (yellow).

) 1 would like to give more information of the contents, but as "non-public”.

Please add "non-public” substances by clicking the grey button "New non-public substance” above. Note! Many
projects require that declaration of contents is made public, this is expecially the case for buildings to be certified.
Make your product more selling by adding the contents as public. If you choose to add "non-public” substances,
these are not visible when you send in additional information for your current application. However, the
information is saved in our Web service and the "meter” will show the amount percentage of the content you have
reported. Please also note that we do not display the original names on the "non-public” documents you have
enclosed, when you add additional information for your current application. We have masked the names. The
original names are saved in our Web Service.

) 1 would like to declare contents after signing a Confidentiality agreement.

When you have sent in your application for assessment, Byggvarubedémningen will come back to you with a draft
Confidentiality agreement by e-mail. For faster handling, please prepare the declation of contents. The alternative
to hand in declaration of contents under a Confidentiality agreement is connected with a higher assessment fee.
Note! Many projects require that declaration of contents is made public, this is expecially the case for buildings to
be certified. Make your product more selling by adding the contents as public.

If you want to submit information only once a Non-Disclosure agreement has been signed, you
will need to fill in contact information for the person that we need to contact to sign the
agreement.
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Contact details Non-Disclosure agreement

@ uld like to declare contents after signing a Confidentiality agreement.

When you have sent in your application for assessment, Byggvarubedomningen will come back to you with a draft
Confidentiality agreement by e-mail. For faster handling, please prepare the declation of contents. The alternative
to hand in declaration of contents under a Confidentiality agreement is connected with a higher assessment fee.

Note! Many projects require that declaration of contents is made public, this is expecially the case for buildings to
be certified. Make your product more selling by adding the contents as public.

Company name * Name of person signing Confidentiality agreement *

‘ BVE Service AB ‘ ‘ ‘

E-mail address for person signing Confidentiality agreement * Phone number to person signing the Confidentiality agreement

Other comments regarding Confidentiality agreement

Remember that if you click on the option to provide confidential information under a Non-
Disclosure agreement, the price of your application will be higher.

3.2 Certificate of substance content and concentrations

Chapter 3. Declaration of contents has a section on Certificate of substance content and
concentrations. A correct and fully completed certificate is required for the possibility of
reaching the Recommended assessment level for chemical contents. It is not compulsory to fill
in, and if you choose not to, the highest assessment level you have the possibility to reach is
Accepted.

Tip! Remember to check that you have ticked the correct boxes in the certificate before you
send in your application. There are three parts where you need to tick one box in order for it to
be valid;

o Itis hereby certified for the product that
e Specifically indicated substances
e Verification
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4. Constituent materials and raw materials

In Chapter 4 Constituent materials and raw materials, you will be asked follow-up questions
about the materials and raw materials you entered in Chapter 2 or 3. This is part of our life cycle
criteria.

For example, if you responded that your product contains wood raw material or that there is
reused material, you can state the content of this.

4.1 Reused materials
If you have reused materials in your product, click on “Yes” and then click on the “New
material” button.

Recycled material in the product, “new material” button:

Does the product contain recycled material?

® Yes
MO

| do not have this information

Please specify the recycled material by pressing "New material” and fill in the required data.

( € NEW MATERIAL

In the pop-up window that appears, you can search in the box for the material or substance that
contains the recycled material. First, a list will appear with suggestions of the materials or
substances that you previously entered under Chapter 3.

An example is that three components are added in Chapter 3, according to the image below.
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Three components: Wooden board, rubber feet and metal legs.

Components

Weooden board 50% of product

Rubber feet 20% of product

Metal legs 20% of product

# dit € Delete

CAS / EC [ alloy Weight-% of the Total weight-% of Comment
number substance in the the substance in
component/raw the product
material
Rostfritt stal, EN 1.4401, CAS-nr: 12597-68-1 x =100 x=30
Bedomning pa legeringsniva, EG-nr: 603-108-1
10-13% Ni Legerings-nr:
1.4401,

K5CrNiMo17-12-2

Ve
I\ o MEW SUBSTANCE IN COMPONENT

o/

< © wew pusLIC sussTANCE >

Fat

In the pop-up window, in the box “Name of material....”, one of the three materials added in
Chapter 3 can be selected.

Selection of material with recycled — list of materials or substances added earlier

Add material

Name of material (State name or choose from list) / CAS / EC / alloy number *

e Trafiberskiva [ CAS-nr: Ovrigt 1
& SBR-gummi [ CAS-nr; Ovrigt, polymer ]

X3CrNiMo17-12-2 ]

® Rostfritt stal, EN 1.4401, Beddmning pa legeringsniva, 10-13% Ni [ CAS-nr: 12597-68-1 | EG-nr: 603-108-1 | Legerings-nr: 1.4401,
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When one of the three materials is selected, the name of the component is filled in
automatically. In the example and image below, the material is “Rostfritt stal” (Stainless steel)
and the component’s name is “Metal legs”.

Name of component, based on material selected.

Add material ¢

Name of material (State name or choose from list) / CAS / EC [ allo er * N. mponent/rai igl consisting of recycled material * o

Rostfritt st3l, EM 1.4401, Bedomning pa legeringsniva, 10-13% Nﬂ?— ‘ Metal legs )

4

Then fill in the percentage of recycled material and that stage at which the material was
recycled. You can read more about the different stages in the “i symbols” in the digital
application template.

5. Production

The way in which your product was produced affects the assessment of the life cycle criteria for

your product. In this Chapter 5. Production, you will find questions regarding how your product
was produced.
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Example of question under Chapter 5. Production

5. Production phase

Has an Environmental Product Declaration (EPD) according to 150 14025 and EN 15804 (or ¢
prepared for the product?

. Yes, product specific
| | Yes, generic

--No

Attach Environmental Product Declaration (EPD)

-+

Artach docurnent. Drag and drop or browse

Maximurn file size is AMB

6. Handling of packaging on distribution

Your product may be packaged because it is to be distributed to your customers? In Chapter 6,
we ask questions regarding the packaging that you use.

Example of questions under Chapter 6 Handling of packaging on distribution

6. Describe the management of packaging for distribution of
the product ,

Describe packaging of product when distributed:

Specify the packaging material used and which system of
producer responsibility for packaging the supplier is affiliated
Packaging material: to:
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7. Construction and use phase

One part of our life cycle criteria is also how your product is used during the construction and
use phase. We ask questions on this in this Chapter 7. Construction and use phase.

Example of questions under Chapter 7. Construction and use phase

1. Construction and usage phase

Estimated technical life for the product )

Are there any special requirements such as storage conditions for the product during storage?
Yes

No

Please describe:

8. Waste

In Chapter 8 Waste, you are asked questions about how your product is managed when it
becomes waste. You can answer the questions “Yes” or “No” and for both alternatives, there is
the possibility to clarify and describe your answer.
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Example of question in Chapter 8. Waste

Is material recycling possible for all or parts of the product when it becomes waste? o

. Yes

I No

Please describe:

9. Indoor environment

Earlier in your application, you have stated that your product is intended for indoor use, you will
receive a number of follow-up questions on this in this chapter. One example is a question on
emissions data.

Questions about emissions

Has emission data been produced for veolatile organic compounds? o

. Yes
) Yes, but the information regarding emission will be given by third party.

--No

Attach Emission report/Certificate:

©

Artach docurnent. Drag and drop or browse

Maxirmum file size is 4MEB
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10. Appendices

In Chapter 10. You have the opportunity to add more appendices and also enter additional
information, comments or clarifications.

Are these appendices to be used as a basis for assessment or are they appendices that you
believe will be of use to our users? Attach your appendices in the box that pertains to your type
of attachment. Don’t forget to state the file type of your appendix, as this helps us to see what
type of information you have provided.

The comments or clarifications provided here are only visible to those of us handling your
application and will not be visible to our users.

Some information is also very useful for the users of the assessed products. They might search
products in our website and find information that is exactly what they were looking for —
therefore make sure you fill in the application form as extensively as you can.

Appendices and further information

10. Appendices

Other appendices or documents relevant for the assessment: o

©

Artach docurmnent. Drag and drop or browse

Iaximum file size is 4MB

Customer relevant appendices or documents such as assembly or operating/care instructions, technical data sheets etc: o

©

Artach docurnent. Drag and drop or browse

Iaximum file size is 4MB

Other comments or clarifications: )
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11. Assessment time

Select your preferred assessment time for your application. The assessment time that you select
affects the price. In our “General Terms and Conditions”, you can read about-what the various
assessment times entail. You will find this document on our web site.

Choice of assessment time

10. Appendices

11. Assessment time

11. Assessment time

12. Terms and conditions & Choose assessment time: * o
send application

@ 10days
2 days

A preliminary assessment is receive ithin 10 working days.

12. Terms and conditions and submit application

In Chapter 12. Terms and conditions and submit application, you go through the final stages
before you can submit your “Apply for assessment”.

12.1 Confirmation of submitted information

You need to confirm the type of information you are submitting to us because we want to be
certain that you are aware of the type of information you are submitting: “Public”, “Non-public”
or confidential information under a Non-Disclosure Agreement. One of the three options is pre-
selected, based on how you answered earlier in the application.

Byggvarubedomningen.se 29



B BYGG“AR“ BVB Service AB
BED“MNINGEN Landsvagen 50A

SE-172 63
Sundbyberg

Confirmation of information submitted

12. Terms and conditions & send application

Please confirm whether you have given information in the application form that is: 1) fully public, 2) partly public or 3) if it
should partly be handled as confidential. Click the desired option:

. All information that has been given in this application form is fully public. The informationen is to be used for
assessment and will be seen in it's full context by all users of Byggvarubedomningen's Web Service.

) I have given and marked information as "non-public” in the application form. Only the information that | have
specifically marked as "non-public” in the application form will be hidden in the Web Service. I/1 as supplier, who applies
for assessment is responsible to check that all information that | wish to be hidden, is hidden and handled in desired
way during the assessment when | check the assessment before publishing. When | have accepted
Bygevarubedémningen's assessment, Bygevarubedémningen can no longer be held responsible for information that
has been exposed publicif | have not specifically pointed out it should be "non-public”.

i

) I have marked in the application form that declaration of contents can be given after a Confic iality agr tis
signed. | have marked in the application form that | as a supplier want to give more information of declaration of

contents, after a Confidentiality agreement is signed. | am aware that this alternative has a higher assessment cost and
will take longer time.

Note that if you provide Non-public information, you will have the opportunity to make sure
that the information/documents that you want to be Non-public is handled as such. This will be
possible for you to check once you have received feedback from us. On the product card, you
will then see what information and documents that are Public. Note that the Non-public
information is not visible at all on the product card — even for you that has provided us with the
information.

12.2 Approval of terms and conditions and certify
Before you submit your application, you must also accept our “General Terms and Conditions”.
Then you need to certify that you have correctly submitted your “Apply for assessment”.

Approve terms and conditions and certify

I hereby confirm and approve Byggvarubedémningen's General Terms and Conditions

I confirm that | Pauline Bergstrédm , on behalf of BVB Service AB. am entitled to use and distribute information of the
product <<product name>>, | also confirm that | use my credentials in such a way that no cne else than myself can
access the communication or documentation associated with the assessment of the actual product. This implies
that no other person than myself can communicate with Byggvarubeddmningen with my name.
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12.3 Price and submission

The final stage is to “Submit” your application. The price of your application is adjusted
according to the answers in your application. If your company has a discount, this will be
reflected in the price.

Your price and submit

When you have submitted your application, you will receive an order confirmation in response
to your mail and you will see your ongoing assessment under the “My Products” view with the
status “Received”.

Image of the view “My Products” with My Product, status received

My products @

= Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.

BVEID

| Status change || Publication date || Enddate || Searchhits || Number of views | Logbooks ‘ Content

| Sacial responsibility || SAQs || Svanen category |
Reset table filters Export products

4 Product BID Status End date Logbooks ¥ Content Lifecycle Total Action

E Sofie Testar 141808 Received 2021-03)— 0 Alternative

Product Status || Revised Lifecycle

Once you have sent in your application, we will start assessing your product, therefore you do not
have the possibility to add/remove documents or information until you receive feedback from us.
The date for when you latest will receive feedback is shown as end date.

Even if you filled in the template/application form as extensive as possible, we still might have
some follow up questions and ask you for additional information — this is so you will receive the
most just assessment you can for your product.
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13. Part Il Administration publication/additions to
your assessment

Two alternatives will be displayed when you receive feedback from us:

Additional information required: Our assessor has reviewed your application but has questions
regarding the information you have submitted. At this stage, the assessor has written a
comment for you regarding the specific question.

Publish or add additional information: The product has been assessed by us and is ready to be
published in our database. Once your assessment has gained this status, it will be published
automatically after 14 days. If you want your product to be published earlier, you can do so
yourself. If you want to make further additions to your product, you are welcome to do so.

Filter to your ongoing assessments by using the filter functions next to the statistics section. For
the assessment that you want to add to click on the “Options” button.

Click on Add additional information.

Add product information — status “Additional information required”

Additional
I:‘ Produkt 2 98359 information Alternative
required

[ Produkt1 159201 Published ® Alternative

If your product appears in blue text (see image above), you can click on the product name. You
will then access the preliminary product card for your product. From the preliminary product
card, you can click on the “Se kommentar och komplettera” (See comments and add
information) button.

The “Se kommentar och komplettera” (See comments and add information) from
the product’s preliminary product card (only in Swedish)

Skriviit

Se kommentar och komplettera Omb@iomning pagar Version 3 ~

Product 1 _
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Then click on “Add additional information” from the “Options” button, or using the “Se
kommentar och komplettera” (See comments and add information) button, you will arrive at
the “Apply for assessment” page.

13.1 Add to assessment
In the new “Apply for assessment”, a new comments box appears and comments from the
assessor.

Comments box in new “Apply for assessment”

1. General information
2. Product information

3. Dedlaration of contents comments

4. Included materials and raw
materials

5. Production phase

6. Packing of product at
distribution

7. Construction and usage
phase Assessor

8. Waste handling
Assessor

9. Indoor environment

A new comment can be entered in the upper comments box.

New comment when adding information

Comments

Hellg Assessor,
P
| have now added a new document regarding emissions that you reguested.|

PR i SRR T LR, SRR, R

When you are going to add to your application, go through the template again and fill in (add)
the information required.
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13.2 Adding to a completely “Public” application

If you have submitted an application with completely public information, meaning that all
appendices submitted are public and all of your declaration of contents is public, you will see all
of the content and appendices in the part of the template where you entered them.

The example shows public content under Chapter 3. Declaration of contents and the “Meter”
show the extent of the content you have provided.

Public substances when adding information

New public substance

CAS / EC / alloy Total weight-% of Comment Function of the
number the substance in substance in the
the product product
Tréafiberskiva CAS-nr: Owrigt x=40
Rostfritt stal, EN 1.4401, CAS-nr: 12507-68-1 x=40
Beddmning pa legeringsniva, EG-nr: 603-108-1
10-13% Ni Legerings-nr:
1.4401,

X5CrNiMo17-12-2

SBR-gurnmi CAS-nr: Ovrigt, 20=x=25
polymer

( € NEW PUBLIC SUBSTANCE )

—@

13.3 Adding to an application containing “Non-public” information.
If, when applying, you reported your content as “Non-public” information or attached
documents that are “Non-public”, you will not be able to see these when adding to your
application.
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“Non-public” content is reported but is not visible, the meter shows the percentage
reported

' € NEW PUBLIC SUBSTANCE |

( € NEW NON-PUBLIC SUBSTANCE )

———

For documents that were attached to your application, but were labelled as file type “Non-
public”, you will be able to see that you have attached the document, but not the title of the
document. You will not be able to open the document either. The document has been saved by
us!

Byggvarubedomningen.se 35



B BVGG“AR“ BVB Service AB
BED“MNINGEN Landsvagen 50A
SE-172 63

Sundbyberg

“Non-public” documents are attached

Has emission data been produced for volatile organic compounds? e

@ Yes
Yes, but the information regarding emission will be given by third party.

Mo

Attach Emission report/Certificate:

+

Artach document. Drag and drop or browse

Mazximum file size is 4MB

Emissions
certificate.docx

2021-03-02

3844 kB

Emissions report/ce

| attach the emission report as a "non-public” doecument and thereby accept that the documnet is stored in

Byggvarubedémningen's Web Service, but is handled as "nen-public”, meaning non authorised users cannot reach it:

13.4 Submit your application with additions

When you have filled in all additional information, it will be time to submit the application
again. You need to confirm again the type of information you are submitting to us because we
want to be certain that you are aware of the type of information you are submitting: “Public” or
“Non-public”. One of the three options is pre-filled, based on your previous answers in the
application.

Before you submit your application, you must also accept our “General Terms and Conditions”.
Then you need to certify that you have correctly submitted your “Apply for assessment”.
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Approve terms and conditions, certify and submit

| hereby confirm and approve Byggvarubedémningen's General Terms and Conditions

| confirm that | Pauline Bergstrém , on behalf of BVE Service AB, am entitled to use and distribute information of the
product <<product name=>=>, | also confirm that | use my credentials in such a way that no one else than myself can
access the communication or documentation associated with the assessment of the actual product. This implies
that no other person than myself can communicate with Byggvarubeddmningen with my name.

When you have submitted additions, you will see your ongoing assessment in the view My
Products with the status Additional information received.

Additional information received

Additional
ej publik 117490 information 2019-03-28
received

14. Publish a product

Once a product has the status “Publish or add additional information”, the product is ready for
publication in our database. Once your assessment/product has been assigned this status, it will
be published automatically after 14 days. If you want your product to be published earlier, you
can do so yourself. If you want to make further additions to your product, you are welcome to

do so.

Status “Publish or add additional information”

D Product 1 15920 Publish or... 2022-T803

Publish now x
] Product 2 98359 Draftcom... 2022-08-25

Add additional information

D Product 3 150100 Assessme.. 2021-10-08 e

If you want to make further additions to your product, select the option “Add additional
information”. If you want to publish your product so that it becomes visible in the database,
select “Publish now”. You will then be asked if you are sure that you want to publish.
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You can also publish your product by clicking on the “Publish” button at the top of the product’s
preliminary product card. When your product has been published, the status will be changed to

“Published”.

The product is published!

+  Product BVE ID - Publication date

A Logbooks Content Lifecycle Total Action

D Produkt 1 1592 Published 20226-29 0 o Alternative
D Produkt 2 98359 Assessmen.. 0
D Produkt 3 150100 Assessmen... 1]
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15. Reassessed product

15.1 Introduction

You may want to have your product reassessed for various reasons.

e If the content of your product has changed.
e If you have developed the product and its characteristics have changed.

You can apply for reassessment by clicking on the “Ansék om ombedémning” (Apply for
reassessment) button from the product card on your product or from the “Options” and “Apply
for reassessment” button in the table under “My Products”.

The “Ansdék om ombeddmning” (Apply for reassessment) button from the product
card (Only in Swedish)

skriv ut ‘

Publicerat: 2022-06-29

Produkt 1

Apply for reassessment from My Products

[ produkt1 159201 Published  2022-07-13 00:00:00 0 ® Alternative
o
[ eroduke 2 98359 Assessmen... 2022-08-15 0
‘ Apply for re-assessment
[ produke3 150100 Assessmen... 2021-10-08 0

Edit status 1 removed from assortment”
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When you click on “Apply for reassessment”, you will come to our new template for “Apply for
assessment” regardless of whether you submitted it using our new or old template when you
last applied.

15.2 Pre-filled information
You can see some pre-filled information in the template. The information that is pre-filled is the
information you provided for the preceding application.

You can see examples of pre-filled information in some images below.

Pre-filled answers / answers provided earlier under Chapter 2. Product Information

1. General information

2. Product information 2_ I'roduct infﬂl’matiﬂn

3. Declaration of contents

*
Product name o

Kantomb J |

5. Production phase City and Country for production of preduct o Country for raw material recovery o

4. Included materials and raw
materials

6. Packing of product at | |

distribution

PP
Product description o

7. Construction and usage

phase Kantomb is tg be used indogrs.
Works well to apply with most tools.

8. Waste handling

9. Indoor environment

10. Appendices

BSAB-code ¢ \ BKD4-code g
11l e e Forvaltningsprodukter / ‘ |

12. Terms and conditions & © Add ancther BSAB-code © Add another BKO4-code

send annlicatinn

15.3 Previously attached documents

The documents you provided with your previously submitted application and that form the
basis of the current assessment can be found in the new template. The documents are visible in
different places in the template depending on whether you used our new “Apply for
assessment” or the old template when you previously applied for assessment.

If, at the time of your preceding application, you used our new “Apply for assessment”, you will
find your previously attached documents in the place in the template where you provided
them, or next to the question relevant to the document. The documents have been tagged with
the same document type as in the preceding application.
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Previously attached safety data sheet attached, under question about “Type of
product”

1. General information

2. Product information Type of product o

3. Declaration of contents Type of product *

() Artide
4. Included materials and raw -

materials . Chemical product

5. Production phase

nclose Safety Data Shegig##05). Note! The SDS must be according to current legislation and be in Swedish. * °

6. Packing of product at
distribution : :

7. Construction and usage

phase o

8. Waste handling Arach docurnent. Drag and drop or browse

9. Indoor environment Maximum file size is 4MB
10. Appendices

. Sékerhetsdatablad.d
11. Assessment time ocx

12. Terms and conditions & .
send application : 2021-03-03

3844 kB

Safety Data Sheet

. I verify that the SD5 is in accordance with CLP Regulation

If you used our old template when you most recently applied, you will find all of your previously
attached documents under Chapter 10. Appendices. The documents are now not tagged with
any document type.
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10. Appendices

4. Included materials and raw
materials

. Other appendices or documents relevant for the assessment: o
5. Production phase

6. Packing of product at
distribution

phase
8. Waste handling

9. Indoor environment

10. Appendices Sakerhetsdatablad.d Emissioner.docx
. ocx

11. Assessment time

2021-03-03 71032
12. Terms and conditions & 2021-03-03 2021-03-03

send application : 3844 kB 1.34 MB

Choose file type Choose file type

7. Construction and usage ! o

Artach document. Drag and drop or browse

Mazdrnum file size is 4MB

byggvarudeklaration.
docx

2021-03-03

104.10 kB

Choose file type

From Chapter 10. Appendices, you have the option of reusing your previously attached
documents that are still relevant or remove those documents that you no longer wish to use.

If you wish to reuse a document, click on the document name and download a copy. You then
attach the document at the appropriate question when completing your new application.

If you want to remove a document, click on the cross in the upper right-hand corner next to the

document name.

If you want to keep a document and that it remains in the box “Other appendices for
assessment”, you assign your document a document type and let it remain there.

15.4 “Public” and “Non-public” information

The public information that you provided when you last applied will now be visible in the

template under each section:

e  Public documents will be visible against the appropriate question or under Chapter

10. Appendices.

e  Public content will be visible in the “blue-shaded” table in Chapter 3 Declaration of

contents.
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If you provided “Non-public” information in your previous application, the following applies:

e Documents submitted as “Non-public” in a previous application will not be visible
in the template. They will also not be visible at the relevant question or under
Chapter 10. Appendices. Documents that are to be “Non-public” information must
therefore be attached again.

e The “Non-public” content that you reported in your previous application will not be
visible under Chapter 3. Declaration of contents. You need to report the content
again, choose whether it is to be public or “Non-public”.

e You can gain confirmation that you have previously submitted information as
“Non-public” by the “Non-public information” option being pre-filled in the pink
box under the “meter” in Chapter 3. Declaration of contents.

The “Non-public” information option is marked if you previously supplied “Non-
public” information

2. Product information 0,00%

3. Declaration of contents
You have accounted for less than 98% of the product content, and therefore the requirements in the declaration of
content is not met.

4. Included materials and raw
materials
Please give more information or choose one of the alternatives below.
5. Production phase
I do not have more information or do not wish to include more information.
6. Packing of product at I am aware that the assessment will not reach the level Accepted (yellow).
distribution

@) | would like to give more information of the contents, but as "non-public”™.
7. Construction and usage Please add "non-public” substances by clicking the grey button "New non-public substance” above. Note! Many
Ehia=s projects require that declaration of contents is made public. this is expecially the case for buildings to be certified.
Make your product more selling by adding the contents as public. If you choose to add "non-public” substances,
8. Waste handling these are not visible when you send in additional information for your current application. However, the

information is saved in our Web service and the "meter” will show the amount percentage of the content you have

9. Indoor environment reported. Please also note that we do not display the original names on the "non-public” documents you have
enclosed, when you add additional infoermation for your current application. We have masked the names. The
10. Appendices original names are saved in our Web Service.

15.5 Save draft, print and cancel
For the entire time that you are filling in your reassessment, you will see the buttons “Cancel”,
“Print” and “Save draft” at the bottom of the screen.
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The “Cancel”, “Print” and “Save draft” buttons.

1. General information
1. General information

Supplier information ¢

2. Product information

Supplier * Contact person at Supplier *

3. Declaration of contents

| BVEBs producent ‘ bvbsproducent BVE ‘

4. Included materials and raw
materials E-mail address to contact person * Phene number to contact person *

5. Production phase bedomning@byggvarubedomningen.se ‘ | ‘

6. Packing of product at Manufacturer (if other than supplier) Payment reference to be stated on invoice
distribution

| BVEs producent ‘ | ‘

7. Construction and usage

hase
3 Social responsibility in supply chain (not compulsory)
8. Waste handling Sodial responsibility in supply chain includes human rights, labor rights, environmental protection, and anti-corruption within
the supplier's own operations as well as in the product's supply chain. Below fellows questions regarding these fields. If you
9, Indoor environment would like to submit more information about Social responsibility in supply chain, you are welcome to fill out our self-
assessment questionnaire (SAQ). Find the SAQ here. (LANKA till enkat)
10. Appendices Information given in this section will not affect your products’ assessment regarding chemical content and lifecycle.

11. Assessment time
[] skip this part

12. Terms and conditions &

send application _
Have your company or organisation relevant certificates regarding Social responsibility?

) Yes

No

Have your company or organisation a written Policy or a Code of conduct handling Social responsibility in supply chain?
Yes

No

team appointed for wo = i Ii Qiling Social resg

PRINT/WRITETOPOF | [ SAVE A DRAFT

Save draft

As soon as you click on the “Save draft” button, a draft of your completed reassessment will be
saved in the My Products view. This means that you can fill in parts of your reassessment at one
time and then continue at another time. It is important that you click on the “Save draft” button
because the template is not saved automatically.

Pop-up window that shows that your draft has been saved.

Your draft is saved! Find it under "My products” in the Web Service.
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Whenever you want to continue filling in your reassessment, you can find your saved draft in
the menu under “My Products”. The exclamation mark in front of the product name indicates
that a reassessment of the product is in progress. In this case, the draft that has been created.

Click on your draft and continue to complete it.

You can find your draft under “My Products”

My products @

= Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.

Product BVB ID Status Revised Status change Publication date End date Search hits Number of views Logbooks Content Lifecycle
Total social responsibility SAQs Svanen category
Reset table filters Export products
Svanen
v Product A BVBID Status End date Content Lifecycle Total SAQs Action
category
] @ Product 150201 Removed.. 2022-10-03000000 (@ Alternative

‘ | Product 1 (Draft 159201 Draft ’ Alternative

Cancel

If you want to cancel your reassessment, you can click on “Cancel” at any time. The data you
have entered and not saved will then be erased and you will be returned to your start page in
the database. If you click on “Cancel”, a pop-up window will appear to inform you that you are
about to cancel and that the information you may have not saved will be erased if you continue.
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Pop-up window because you clicked on Cancel.

Would you like to cancel?

If you chose "Yes™ below without saving your application, all the information you have filled out will be deleted and you will return to the start page.

click *Cancel” and "Yes” to complete the application later

If you would like to save the information you have filled out. klick “No” below. and then “Save draft”. Then your draft will be saved. and you can find it under "My products” in the Web Service. When you have saved this, you can

Print - print preview
If you want to preview or print your ongoing reassessment, you can do so at any time by clicking
on Print.

When you print a draft while you are filling in your application or just prior to submitting your
application, you will see all of the information that you have entered. That means that if you
have entered information that is “Non-public”, it will appear as such on your printout. This is so
that you can see what you have entered.

16. Update information for your product

For the attached documents, you can update them by removing those that are no longer
relevant and adding new ones. Remove the documents that are no longer relevant by clicking
on the “cross” beside the document name and add new ones by clicking on the plus sign.
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Remove the documents that are no longer relevant using the “cross”

1. General information

2. Product information Type of product o
3. Declaration of contents Type of product *

4. Included materials and raw Article

materials @ Chemical product

5. Production phase
Enclose Safety Data Sheet (SDS). Note! The SDS must be according to current legislation and be in Swedish. * o

6. Packing of product at

distribution

7. Construction and usage

phase i o
8. Waste handling :

Artach document. Drag and drop or browse

9. Indoor environment Maximum file size is 4MB

10. Appendices O
' Sakerhetsdatablal

11. Assessment time : ocx

12. Terms and conditions &
send application

@) | verify that the SDS is in accordance with CLP Regulation

17. Appendices and comments

In Chapter 10. You have the opportunity to add more appendices and also submit comments or
clarifications to us.

Are these appendices to be used as a basis for assessment or are they appendices that you
believe will be of use to our users? Attach your appendices in the box that pertains to your type
of attachment.

If you want to submit information, comments or clarifications to us — please do so! The text you
write here is only visible to those of us processing your application and will not be visible to our
users.
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Appendices and comments
10. Appendices
Other app ar d ts rel t for the assessment: o
Artach document. Drag and drop or browse
Maxirnum file size is 4MB
Customer relevant appendices or d ts such as bly or operating/care instructions, technical data sheets etc: )

Artach document. Drag and drop or browse

Maxirnum file size is 4MB

Other comments or clarifications: )

We wish tg make a re-assessment as the substance content has changed in gur product

18. Assessment time

Select your preferred assessment time for your reassessment. The assessment time that you
select affects the price.
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Choice of assessment time

10. Appendices

11. Assessment time

11. Assessment time

12. Terms and conditions &

Choose assessment time: * o
send application

. 10 days
) 2 days

A preliminary assessment is received within 10 working days.

19. Terms and conditions and submit application

In Chapter 12. Terms and conditions and submit application, you go through the final stages
before you can submit your application for reassessment.

19.1 Confirmation of submitted information

You need to confirm the type of information you are submitting to us because we want to be
absolutely certain that you are aware of the type of information you are submitting: “Public”,
“Non-public” or confidential information under a formal confidentiality agreement. One of the
three options is pre-selected, based on how you answered earlier in the application.
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Confirmation of information submitted

12. Terms and conditions & send application

Please confirm whether you have given information in the application form that is: 1) fully public, 2) partly public or 3) if it
should partly be handled as confidential. Click the desired option:

. All information that has been given in this application form is fully public. The informationen is to be used for
assessment and will be seen in it's full context by all users of Byggvarubedémningen's Web Service.

) 1 have given and marked information as "non-public” in the application form. Only the information that | have
specifically marked as "non-public” in the application form will be hidden in the Web Service. I/l as supplier, who applies
for assessment is responsible to check that all information that | wish to be hidden, is hidden and handled in desired
way during the assessment when | check the assessment before publishing. When | have accepted
Bygevarubedémningen's assessment, Byggvarubedémningen can no longer be held responsible for information that
has been exposed public if | have not specifically pointed out it should be "non-public”.

) I have marked in the application form that declaration of contents can be given after a Confidentiality agreement is
signed. | have marked in the application form that | as a supplier want to give more information of declaration of
contents, after a Confidentiality agreement is signed. | am aware that this alternative has a higher assessment cost and
will take longer time.

19.2 Approving terms and conditions and certifying
Before you submit your application for reassessment, you must also accept our “General Terms
and Conditions”. Then you need to certify that you are entitled to submit a reassessment.

Approve terms and conditions and certify

| hereby confirm and approve Byggvarubedémningen's General Terms and Conditions

access the communication or documentation associated with the assessment of the actual product. This implies
that no other person than myself can communicate with Byggvarubeddmningen with my name.

I confirm that | Pauline Bergstrém , on behalf of BVE Service AB, am entitled to use and distribute information of the
product <<product name>>, | also confirm that | use my credentials in such a way that no one else than myself can

19.3 Price and submission

The final stage is to “submit” your application for reassessment. The price of your application is
adjusted according to the answers in your application. If your company has a discount, this will
be reflected in the price.
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Your price and submit

When you have submitted your application, you will receive an order confirmation in response
to your mail and you will see your ongoing assessment under the My Products view with the
status Received.

Image of the view “My Products” with submitted reassessment, status Received
My products @

- Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.

Revised

[ Product || BVBID H Status I

‘ Social responsibility |[ Svanen category ]
Reset table filters Export products
Svanen

+  Product ¥ BVBID Status End date Content Lifecycle Total SAQs Action
category

| Status change

Publication date H End date ” Search hits H Number of views H Logbooks ” Content H Lifecycle

Product 1 159 Received 10-03 Alternative

Product 2 98359 a ... 2022-08-25 Alternative

O O O

Product 3 150100 Assessme...  2021-10-08

20. Work with your products in the database

In this section, we describe how you can work with the products and applications you have in
our database.

We describe where you can find your draft and how you

e add information to an assessment in progress,

e publish an assessment that has been assessed,

e update item numbers for products,

e mark products as no longer in the range

e can export information about your products and those of your company.
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You work with your products from the “My Products” page.

21. "My Products” page

When you log in, you come directly to the “My Products” page:

Start page on login

BVB Service AB

Do you need some assistance and additional info on how to use our functions?
Welcome to have a look in our manuals.
Apply for assessment

Instruktion &mnen och komponenter

Statistics for your products this year @

SEARCH HITS NUMBER OF VIEWS Ongoing assessments 7
Recommended 7
Accepted 17
To be Avoided 7
Various statuses 35
Draft E
Published assessments 8
Recommended o
Accepted 3
To be Avoided 3

LOGBOOKS THIS YEAR'S RES

21.1 Statistics and overview

The top of the page shows you statistics about how your products have been found and
selected by our users. Read more under the i symbol to find out what the statistics mean. (NB
the example is a test account, which is why the statistics are not current.)

Next to the boxes, you will see the headings “Assessments ongoing”, “Published assessments”,
“Removed from assortment” and ”Social assessment questionnaires”. All headings and
underlying words are clickable. Next to the headings, you will get a quick overview of how many
of your products have been published and how they have been assessed (Recommended,
Accepted or To be Avoided) and how many assessments in progress you have and their current
status.
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Statistics and overview of your portfolio
Statistics for your products this year @
Ongoing assessments 87
SEARCH HITS NUMBER OF VIEWS
Recommended 8
Accepted 17
To be Avoided 14
Various statuses 37
Draft "
Published assessments 172
Recommended 17
Accepted 72
To be Avoided a1
S USSR Removed from assortment / Deleted /
Archived 227
Search hits
Recommended 2
Number of 0 Accepted 146
To be Avoided 79
Various statuses 4]

social criteria)

Self-assessment questionnaires (SAQs)

21.2 “My Products” table

A table with the heading “My Products” is further down the page. The table shows you all of
your products with all of their varying statuses. Under the i symbol, you can see information

about what the table can show. Please read this!

“My Products” table

My produc@
hog '

ike to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.

Product BVB ID Status Revised Stajs change Publication date End date Search hits Number of views Logbooks Content

Svanen category

Reset table filters Export products

Svanen
v Product A BVEID End date Content Lifecycle Total SAQs
category

Product 1 159201 Removed ... 2022-10-0300:00:00 @
Product 2 98359 Draft com... 2022-08-25
Product 3 150100 Assessme, 2021-10-08

8 Products_2022091..xlsx A~

Lifecycle

Action

Alternative

Alternative

You can tailor the information (columns) you want to see for your products by clicking in the
box above the table. The boxes you have selected are shaded blue. You can then filter among
your products in the table by clicking on the column headings that are shaded blue. Your

products are then filtered into:
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e Alphabetical order, if they involve names or words. Select descending, or ascending by
clicking once or twice on the heading.

e Numerical order, if numbers/figures are involved. Select descending, or ascending by
clicking once or twice on the heading.

e Date order, if a date is involved. Select descending, or ascending by clicking once or
twice on the heading.

Fewer columns and filtering on BVBID in numerical order (descending).

My products @
- Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.
| Product BVB ID H Status H Revised H Status change H Publication date || End date Search hits H Number of views H Logbooks | Content H Lifecycle ‘
| Total | Social responsibility SAQs H Svanen category
Reset table filters Export products
Svanen
«  Product v BVBID Status End date Content Lifecycle Total SAQs Action
category
|:| Product 1 159201 Received 2022-10-03 Alternative
|:| Product 2 98359 Draft com... 2022-08-25 Alternative

You can also sort products of a single type by status by using the headings in the overview. In
the image below, we have chosen only to see our drafts and the table then only shows drafts.
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Filtering drafts

BVB Ser\”ce AB Apply for assessment
Do you need some assistance and additional info on how to use our functions?
Welcome to have a look in our manuals.
Ongoing assessments 138
SEARCH HITS NUMBER OF VIEWS
Recommanded 3
25
15
62
23
2d assessments £ 6
1
T 1
LOGEOOKS THIS YEAR™S RESULT
Removed from assortment / Deleted /
Archived &
0
3
1
Self-assessment questionnaires (SAQs)
(social criteria) >
My products (Ongoing - Draft) @ >
— Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.
| Product || BVEID || Status Revised || Status changs || Publication date || E
| Sadal responsibility
Reset table filters
*  Product BVE ID Status End date Mum. Logh.. Comtent  Lifecycle  Total SAQs Action
D Froduct o o 0 Alternative
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Below is an example of when we have filtered our published products with the assessment,
“Accepted”.

Published product - Accepted

BVB Service AB

Do you need some assistance and additional info on how to use our functions?
Welcome to have a look in our manuals.

Ongoing assessments 137
SEARCH HITS NUMBER OF VIEWS
[
26
15
B8
22
7
1
5
1
LOGEOOKS THIS YEAR'S RESULT

Removed from assortment / Deleted /
Archived 7
o
3
3
1

Self-assessment questionnaires (SAQs)
(social criteria) >

< My products (Published - Accepted) @ >

— Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.

| Product || BVBID || Status Revized Status changs Publication date Loghooks Content | Lif
Sadal responsibility SADs | Swanen v |
Reset table filters
v Product BVB D Statirs Erid date A Content Lifiscyele Todal SAQs Adtion

[ Produce1 159201 e 2022-10-03 18:54:25 [] Alternative

21.3 Product or Assessment Status

A status is shown in the table for your product or assessment in progress. The various statuses
entail:
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e Draft: You have begun to fill in a new “Apply for assessment” but have not yet
submitted it to us. You have chosen to save a draft to continue a later date.

e Received: You have submitted your application and it has been received by us, but the
assessment has not yet commenced. Additions and changes can be made.

e Assessment ongoing: Our assessor has begun to review the application you have
submitted. During the time that we review your application, no changes or additions
can be made.

e Additional information required: Our assessor has reviewed your application but has
questions regarding the information you have submitted. At this stage, the assessor has
written a comment for you regarding the specific question.

e Additional information received: You have added to your application with the
information requested. The assessor has received your additions and is reviewing the
new information.

e Publish or add additional information: The product has been assessed by us and is
ready to be published in our database. Once your assessment has gained this status, it
will be published automatically after 14 days. If you want your product to be published
earlier, you can do so yourself. If you want to make further additions to your product,
you are welcome to do so.

e Published: Your product has been published and can be seen by all users.

21.4 The “Options” button

In the example below, the product, has just been submitted for assessment and, accordingly,
has been assigned the status, “Received.” The “Options” button is visible on the right-hand side
of the table. Click on “Options” if you want to add to your product.
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“ H ” H “ ”
The “Options” button in the “My Products” table
My products @
— Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.
| Product || BVBID | Status ‘ Revised ‘ Status change || Publication date H End date || Search hits H Number of views H Logbooks || Content H Lifecycle ‘
| Total ‘ Social responsibility H SAQs H Svanen category
Reset table filters
Svanen
v Product v BVBID Status End date Content Lifecycle Total SAQs Action
category
‘ D Product 1 ’ 159201 2022-10-03
D Product 2 98359 Draft com... 2022-08-25 Alternative
D Product 3 150100 Assessme...  2021-10-08

Depending on what status your product has in the table, the “Options” button will be displayed
or not. For the statuses in which you cannot adjust your application, the “Options” button is not
available. Nor is the name of your product clickable (not blue).

22. Update item and item numbers

If you want to update your published product with more item numbers, here is a guide for what
to do. Start by accessing the “My Products” page and click on “Options” and “Edit product” for
the product you want to add the item number to.

Click on Edit product

[1 erodukea 159201 published  2022-07-13 00:00:00 0 ® I
Edit product
[] erodukt2 98359 Assessmen... 2022-08-15 0

Appy Tl Ussessment

[ erodukt 3 150100 Assessmen... 2021-10-08 0
Edit status to "Removed from assortment”

Note that the page appears the same, regardless of whether you submitted your “Application
for Assessment” using the new or the old template. Follow the instructions under the heading.
Note that you cannot change anything for your product other than adding or changing item
numbers or adding Operation and maintenance-related documents.
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“Andra produkt” (Edit product) page (Only in Swedish)
Andra produkt
For publicerade produkter har nii denna vy mdjlighet att andraflagga till artikelnummer samt lagga till Drift och
underhalisrelaterade dokument
Klicka pa knappen "Andra” far att uppdatera artikelnummer eller drift och underhalisrelaterade dokument. Vlj
sedan att "Spara” dina justeringar.
Produktinformation
Sofies exempelprodukt Inomhus/Jtomhus A
BVE Leverantdr BVE Leverantdr
Leverantdren finns inte Tillverkaren finns inte

22.1 General information regarding Item numbers

There are various types of item numbers. Common item numbers are GTIN/EAN, RSK numbers
or E numbers. Since a large amount of information is now digitalised and many different parties
in our industry work together, the ability to identify your specific product is very important!
Two examples of why this is important:

e Builders’ merchants with whom we have signed contracts have access to our
assessment symbols. They can then show your product together with our assessment
symbol in their webstores, providing an effective marketing channel for your product!

e We cooperate with the Nordic Swan Ecolabel to connect products in our databases so
that, for example, the Nordic Sawn Ecolabel is visible on the product card in our
database for your products than have this label.

Our assessment symbols will then be connected with the right product in the building
merchant’s webstore and with the right product in the Nordic Swan Ecolabel database. If we,
the building merchant and the Nordic Swan Ecolabel have a single item number, the connection
will be easy.
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22.2 Add or remove items
Go to the Items section, click on the “Change” button. You will then see the image below. If you
have only one or a few items that you want to add, click on the “Add item specification” button.

[tems section

Product item specification o

Please specify which items should be included in this assessment. Consider that:

® Only items that are covered by the information given in this application can be added.
e |tis mandatory to give either item title or article number for your item.

® You can only fill out one item per figdIf you wouldNgke to submit several items, klick on "Add item specification™.
& |f you have many items, you can usf this template tgfimport your items.

ltems(1=t) Clear Import

Item name * Item number *

GTIN EAN RSK-number E-number

@ Add item specification >

If you want to add several or many item numbers, you can use our import template, which you
access by clicking on the word “template”. Download the template, which is a simple Excel file
and then paste in your item number.

Then click on the “Import” button. A pop-up window will now appear with the option of
attaching your completed import template. Attach and make sure that your items have been
imported.
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The “Import” button

Product item specification o
Please specify which items should be included in this assessment. Consider that:
® Only items that are covered by the information given in this application can be added.

® |tis mandatory to give either item title or article number for your item.

® If you have many items, you can use this template to import your items.

ltems (1 st) Cea

® You can only fill out one item per field. If you would like to submit several items, klick on "Add item specification™.

Your items are now imported and you can see the number of stated items. Click on the “Save”
button. Your product has now been updated with new items.

Imported items

=
< Items (2 st) ar Import
Item name Item number
‘ Test1 ‘ ‘ 123 ‘
GTIN EAN RSK-number E-number
Delete @
Item name Item number
‘ Test 2 ‘ ‘ 456 ‘
GTIN EAN RSK-number E-number
Delete @

If, instead, you want to erase items from your product, click on the “Delete” button alongside
the item you intend to remove. However, an item must always be included in each assessment!
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Delete items
Items (2 st) Clear Import
Item name Item number
‘ Test 1 ‘ ‘ 123 ‘
GTIN EAN RSK-number E-number
< Delete @ >
Item name Item number
‘ Test 2 ‘ ‘ 456 ‘
GTIN EAN RSK-number E-number
Delete @

23. Mark product as Removed from assortment

If your product is no longer included in the assortment, you can choose to change the status of
your product to “Removed from assortment”.

Click on Change status to “Removed from assortment”

1 eroduke 159201 Published  2022-07-13 00:00:00 0 ® Alternative

Edit product

[] erodukt2 98359 Assessmen... 2022-08-15 0

Annh- £l

[ eroduki 3 150100 Assessmen... 2021-10-08 0
Edit status to "Removed from assortment” ’

If you change to the “Removed from assortment”:

e the product will remain in the Logbooks to which it is added.
e users will be able to search for the product if they actively choose to search for
withdrawn products.
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My products @

Removed
from

] Product 1 o201

assortment

Product 2 98359 Draft com... 2022-08-25

Product 3 150100 Assessme... 2021-1

- Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.

Product BVB ID Status Revised Status change Publication date End date Search hits Number of views Logbooks Content
Total Social responsibility SAQs Svanen category |
Reset table filters Export products
Svanen
~  Product A BVBID Status End date Content Lifecycle Total SAQs
category

Lifecycle

Action

Alternative

Alternative

After you have selected the status of Removed from assortment, you cannot republish your
product. If you would like your product to be visible again in the database, you must Apply for

reassessment.

Options for products with the status “Removed from assortment”

Svanen
+  Product A BVBID Status End date Content Lifecycle Total SAQs Action
category
Product 1 159201 Removed ... 2022-10-03 00:00:00 ® — gepative
‘ Apply for re-assessment x
Prod 98359 Draftcom.. 2022-08-25
Product 3 150100 Assessme 2021-10-08

24. Export data for your products

To export data for your products, go to the “My Products” page and scroll down to the heading
“My Products” and click on the “Export products” button.

Byggvarubedomningen.se

63




B BYGGUARU BVB Service AB
BED“MNINGEN Landsvagen 50A

Sundbyberg
The Export products button
My products @
- Choose which columns you would like to see in the table below "My products”, by checking the alternatives. Chosen columns are marked in blue.
Product || BVBID || Status || Revised || Statuschange || Publication date 'd date || Search hits || Number of views || Logbooks || Content || Lifecycle
Total || Social responsibility || SAQs Svanen category
Reset tz ile filters Export products >
Svanen
v Product A BVBID Status End date Content Lifecycle Total SAQs Action
category
159201 Removed 2022-10-03 00:00:00 O Alternative
Product 2 98359 Draft com... 2022-08-25 Alternative
Product 3 150100 Assessme.. 2021-10-08
@) Products_2022091..xlsx  ~

When you click on the Export products button, you will receive an Excel file for all your
company’s products that are included in our database. Items related to a product are on
separate lines in the export file.

25. Electronics

This chapter refers to electronics assessments only. For electronic goods (see definition of
electronics in Byggvarubedémningens criteria document 7.1), sections are added to the
application compared to other assessments. The new sections relate to Chapters 2 and 3 of the
application.

Electronic goods cannot be declared as Non-Public Information.

Please read sections 1 and 2 in this manual for additional information regarding the application
for assessment.

6.1 Requirements
The requirements for the electronics part of the product are:
e Share of total product comprising electronics in percent by weight must be reported.
e Substances included in the Candidate List ((EC) 1907/2006) must be reported when
concentrations have a weight percentage exceeding 0.1 in a component by stipulating
CAS No, substance name and concentration.
e Certificate of compliance with the RoHS Directive (2011/65/EU) must be appended.
e Reporting of the content at substance level and/or through specified main
functions/components should be provided on a best-efforts basis
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6.2 Application

To declare the product according to the criteria for electronic products select: The product
contains electronics in chapter 2 of the application. This option will then determine what
information needs to be provided.

Type of product ©

Type of product *
() Article

() Chemical product

Area of use *

[ ] indoor
|:| Outdoor

|:| Sanitary room

Is anything of the following true for your product?

|:| The product belongs to a product group with requirements for energy labeling
|:| The product contains plastic and/or rubber details in contact with skin

I:‘ The product contains cables

Is the product covered by the RoHS Directive (2011/65/EU.)? * @

) Yes
() No

{_) The product is exempt of the RoHS Directive

6.3 RoHS certificate

For goods containing electronics, it is mandatory to attach a RoHS certificate.

6.4 The list of candidates

One of the accounting requirements for electronics is linked to reconciling the content with the
candidate list. Therefore, in the application, the declaration against the candidate list is split for
Electronics and for Other substances/components in the article.

6.5 Content reporting

Electronics vs Other substances/components

The content declaration is divided into two parts, Content: electronics (pink button) and
Content: other substances/components (blue/white button), see picture below.

For the reporting of Other substances/components, the same requirements apply as
before.
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For Content: Electronics, there is the possibility to report substances from BVB substance list or
declare own substances/components.

Contents

To make an assessment of the product we need the complete content of the product documented in coherence with
our declaration of content.

All substances and components given in this section will be public in our Web Service. If you do not wish them to
be public, there is a possibility to choose this further down in the Digital application template.

Instructions how to add substances and components.

€ NEW PUBLIC SUBSTANCE

N
N/

Welcome to Byggvarubedomningen!

Together we make it easier to build sustainably.
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